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1 Guidance For Centres
1.1

General
OCR’s Functional Skills Entry Level assessments are available to download free of charge
from our secure website Interchange. You will need to be approved to offer OCR Entry Level
Functional Skills English in order to gain access to the assessment materials.
These assessments have been designed to meet the full requirements of OCR’s Functional
Skills Entry Level English qualification. Candidates will need to take part in a planned
learning programme that covers the underpinning knowledge and skills of the qualification.
For the purpose of the assessment, tutors/assessors are expected to act as supervisors.

1.2

Before carrying out the assessment
Candidates should take part in a planned learning programme that covers the underpinning
knowledge and skills of the qualification. As part of this learning programme, candidates
should be given the opportunity to practise similar activities before completing the
assessment activities.
An Assessment Record Form has been provided for assessors to record the candidate’s
achievements. The Assessment Record Form should be completed for each candidate.

1.3

When completing the assessment
All assessment evidence must be produced under controlled assessment conditions.
Further guidance on controlled assessment conditions is provided within the OCR
Functional Skills Entry Level English Centre Handbook.
Assessment tasks should be carried out within the time indicated in the Assessor Guidance
at each level.
Each candidate must produce individual and authentic evidence for each assessment activity
within the assessment. Assessors should use the Assessment Record Form provided to
ensure that the candidate has submitted evidence for all assessment activities.
Centre staff may give support and guidance to each candidate. This support and guidance
should focus on checking that candidates understand what is expected of them. It is not
acceptable for tutors/assessors to provide model answers or to work through answers in
detail.
Candidates must be guided on the use of personal information from other sources to ensure
that confidentiality is maintained at all times.

4

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

1.4

After completing the assessment
When marking candidates' work, centre assessors/internal moderators must check that all
the skills standards have been achieved as detailed in the Assessment Record Form. For
further information about assessment, please refer to the section on Internal Assessment in
the Functional Skills Entry Level English Centre Handbook.
Assessors’ decisions should be quality assured across the centre through internal
moderation. For further information about internal moderation, please refer to the section on
Assessment and Moderation in the Functional Skills Entry Level English Centre Handbook.

1.5

Presentation of work
The Assessment Record Form can also be used as a contents page.
Centre staff may wish to discourage candidates from excessive use of plastic wallets for
presentation of their evidence as this may hinder the assessment process. Instead, centre
staff may wish to encourage candidates to present their work so that it is easily accessible,
e.g. spiral bound, stapled booklet, treasury tag.

1.6

Acceptable evidence
For guidance on generation and collection of evidence, please refer to the section on
Assessment and Moderation in the Functional Skills Entry Level English Centre Handbook.

1.7

Reworking the assessment
Tutors/assessors should give feedback to candidates to support and guide them in producing
evidence to the required standard.
If necessary, in order to achieve the minimum pass requirement, candidates can attempt
each assessment task more than once within the allocated time and under controlled
assessment conditions.
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2 Notes For Assessors
2.1

Introduction to the tasks

The tasks have been designed so that all of the skills standards are addressed.
The assessment tasks have been designed to allow candidates to demonstrate their skills during
normal class time under controlled assessment conditions. However, the assessment can be
completed over a number of sessions under controlled assessment conditions, but must not
take longer than the time allocated.
For the purpose of the assessment, tutors/assessors are expected to act as supervisors.

2.2

Controls for task marking

When marking the assessment tasks, assessors should use the mark scheme/assessment
criteria in the Assessment Record Form.
Assessors must be confident that the work they mark is the candidate’s own. Assessors must
employ sufficient checks whilst tasks are being completed to ensure candidates are producing their
own evidence, as outlined in the controlled assessment conditions.

2.3

Scope of assessment modification

No changes to the skills standards are permitted.
OCR has ensured that, in the language used and tasks provided, we have avoided discrimination,
bias and stereotyping and support equality and diversity. In the development of qualifications and
assessments this includes:


using language and layout in assessment materials that does not present barriers to
candidates



using stimulus and source materials in assessment materials (where appropriate) that do not
present barriers to candidates.

Tasks are presented in different contexts, to allow tutors/assessors to choose the contexts most
appropriate to the candidate. For both of the speaking, listening and communication and the writing
tasks, changes to the context are permitted. Changes to the context of each reading task are not
permitted.

6
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3 Entry Level 1
The OCR Functional Skills qualification in English at Entry Level 1 comprises three assessment
components:


Speaking, Listening and Communication: Two tasks – maximum 20 minutes in total



Reading: Two tasks – maximum 50 minutes in total



Writing: Two tasks – maximum 50 minutes in total

Total time for completing the assessment tasks under controlled assessment conditions in all
three components must not exceed 2 hours. In addition, centres may undertake any necessary
preparatory work with the candidates outside this time limit.
A centre should submit:


a hard copy of the ‘Make claim – view claim’ Interchange printout which lists the candidates
in the claim



an Assessment Front Sheet (available from the OCR website
http://www.ocr.org.uk/Images/75315-assessment-front-sheet.pdf) for all the work being
submitted



Speaking, Listening and Communication Assessor’s Observation Record for two tasks, for
each candidate



marked candidate responses plus the assessment records for two reading tasks, for each
candidate



marked candidate responses plus the assessment record for two writing tasks, for each
candidate.

Assessment summary – Entry Level 1
Speaking, Listening and Communication tasks:
Task
A
B

Title
Buying a car (an exchange
between two people)
Holiday (an informal group
discussion between three and
five people)

Requirements

Allocated time

Both tasks need to be
completed.

20 minutes overall, under
controlled assessment
conditions (for both
tasks).

Requirements

Allocated time

Any two tasks need to
be completed.

50 minutes overall, under
controlled assessment
conditions (for both
tasks).

Reading tasks:
Task
A
B
C
D
E

Title
Watching a film
Music
Mobile phones
Two hotels
A new job

Writing tasks:
Task

Title

A

Free cinema tickets

B

Helping a charity

Requirements
Both tasks need to be
completed.

Allocated time
50 minutes overall, under
controlled assessment
conditions (for both
tasks).
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication
(Tasks A – B)

3.1

Entry Level 1 – Speaking, Listening and Communication Task A: Buying a car
Candidates are required to take part in an exchange between two people. This scenario may be
used; however, the context (i.e. the topic of the exchange) can be changed to suit the
candidates. For example, the candidates may engage in an exchange about holidays, sporting
activities, shopping etc.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

You have seen an advert for a used car that is for sale.
You phone the owner to ask for details.

Learner guidance: Buying a car

1

Say hello.

2

Say that you are phoning about the car for sale.

3

Ask how much the car costs.

4

Ask when you can see the car.

5

Ask the owner for their name and address.

6

Say thank you and then goodbye.

OCR Entry Level Awards in Functional Skills English

8

Practice Paper 1

Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task A – Assessor
Guidance
These are the criteria the candidate is expected to meet:


understand the main points of short explanations



understand and follow instructions



respond appropriately to comments and requests



make contributions to be understood



ask simple questions to obtain specific information.

At this level, the candidate may need prompting to:


give a greeting



say they are phoning about the car



ask how much the car costs



ask when they can see the car



ask for the owner’s name and address



say thank you and goodbye.

In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
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Entry Level 1
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)
21B

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation Evidence
section of this record, to support the assessment decision.)

AC
achieved

The candidate can:
E1.S.1

Understand the main points of short explanations.
Assessor guidance: Candidate is able to identify the main points of short explanations.

E1.S.2

Understand and follow instructions.

E1.S.3

Assessor guidance: Candidate is able to follow instructions. For example, in demonstrating appropriate actions.
Respond appropriately to comments and requests.
Assessor guidance: Candidate is able to give appropriate responses to comments and requests.
For example:

E1.S.4



Responding to comments about two films by saying, ‘I have seen that film’ and ‘That is a good film’.



Responding to requests to provide their name and address by saying, ‘My name is Ali Smith’ and ‘I live on Green Street’.

Make contributions to be understood.
Assessor guidance: Candidate is able to speak loudly and clearly, so that the listener understands what is being said.

E1.S.5

Ask simple questions to obtain specific information.
Assessor guidance: Candidate can ask the listener simple questions in order to obtain specific information. For example, ‘What do you
like to eat?’ and ‘What do you like to drink?’.
Continued….
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)
ASSESSOR OBSERVATION EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section to support the assessment
decision

E1.S.1

E1.S.2

E1.S.3

E1.S.4

E1.S.5

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(if sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

12

Fail
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task B: Holiday
Candidates are required to take part in an informal group discussion between three and five
people. This scenario may be used; however, the context (i.e. the topic of the discussion)
can be changed to suit the candidates. For example, the candidates may engage in a group
discussion about parties, sporting activities, shopping etc.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

You and your friends want to go on a holiday.
You meet to make plans.

Learner guidance: Holiday
You may want to talk about:


what time of year you want to go



how much money you have to spend on your holiday



where you want to go on holiday



what you want to do on holiday.
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task B – Assessor
Guidance
These are the criteria the candidate is expected to meet:


understand the main points of short explanations



understand and follow instructions



respond appropriately to comments and requests



make contributions to be understood



ask simple questions to obtain specific information.

It is recommended that in a group discussion the number of participants is between three and five.
In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
It may be necessary for the assessor to prompt members of the group to make sufficient
contribution in order to be assessed.
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Entry Level 1 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)
21B

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation Evidence
section of this record, to support the assessment decision.)

AC
achieved

The candidate can:
E1.S.1

Understand the main points of short explanations.
Assessor guidance: Candidate is able to identify the main points of short explanations.

E1.S.2

Understand and follow instructions.

E1.S.3

Assessor guidance: Candidate is able to follow instructions. For example, in demonstrating appropriate actions.
Respond appropriately to comments and requests.
Assessor guidance: Candidate is able to give appropriate responses to comments and requests.
For example:


Responding to comments about food by saying, ‘It tastes good’ and ‘That’s not good for you’.



Responding to requests to provide information about their favourite food and drink by saying, ‘I love cheese’ and ‘I like orange juice’.

E1.S.4

Make contributions to be understood.

E1.S.5

Assessor guidance: Candidate is able to speak loudly and clearly, so that the listener understands what is being said.
Ask simple questions to obtain specific information.
Assessor guidance: Candidate can ask the listener simple questions in order to obtain specific information. For example, ‘What is your
favourite music?’ and ‘What will you do on Sunday?’
Continued….
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Entry Level 1

Entry Level 1 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)
ASSESSOR OBSERVATION EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section to support the assessment
decision

E1.S.1

E1.S.2

E1.S.3

E1.S.4

E1.S.5

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(if sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

16

Fail

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

3.2

Entry Level 1 – Reading (Tasks A – E)

Candidates must complete TWO tasks. Any two tasks may be chosen from the five
provided. The tasks for reading MUST NOT be contextualised.
The candidate is required to read the scenario and the texts for each task and answer questions,
which relate to the texts.
Tutors/assessors must not read the scenario/texts to the candidate.
Tutors/assessors may read the questions to the candidate.
Tutors/assessors may scribe the candidate’s answers.
Answers do not need to be written in sentences.
Dictionaries, including electronic dictionaries, are allowed.
Spelling, punctuation and grammar are not assessed in the reading tasks.
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Entry Level 1

Entry Level 1 – Reading Task A: Watching a film
Joe wants to watch a film tonight.
He reads the TV page.

Best Films on TV Tonight

Channel 6 9pm
The Left Hand 
Channel 10 8pm
Step By Step 

Then Joe gets a text from
Harry.

Joe
Do you want to come to the
cinema tonight?
I am going to see a film called
Shock Street.
We can meet in the café at
8pm.
Text back if you can come.
Harry

Channel 11 7pm
Deep Water 

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

Questions

1. Put a tick  in the correct box.
What is the name of the film on Channel 11?
A

The Left Hand



B

Step By Step



C

Deep Water



1 mark

2. Where is Harry going tonight?

1 mark

3. What film is Harry going to see?

1 mark

4. Put a tick  in the correct box.
What time does the film start on Channel 6?
A

7pm



B

8pm



C

9pm



1 mark

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

5.

Which TV film has five stars?

1 mark

6. Where does Harry say he can meet Joe tonight?

1 mark

7. What time does Harry say he can meet Joe?

1 mark

8. How can Joe tell Harry he wants to go with him to the cinema?

1 mark

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

Entry Level 1 – Reading Task A – Mark Scheme

Coverage and Range

Question

Correct response

Mark available

1R1 Read and
understand simple
regular words and
sentences

1

C – Deep Water

1

2

(The) cinema / to see a film / to see
Shock Street

Max 1

1R2 Understand short
texts on familiar topics
and experiences

3

Shock Street

1

4

C – 9pm

1

5

The Left Hand

1

6

(At / in the) café

1

7

8pm

1

8

(By) text (him / back)

1

Total marks available

8

The pass mark for this assessment is 4
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Entry Level 1

Entry Level 1 – Reading Task A – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
1R1 Read and understand simple regular words
and sentences
1R2 Understand short texts on familiar topics
and experiences

Question

Mark
available

1

1

2

Max 1

3

1

4

1

5

1

6

1

7

1

8

1

Total marks available

8

Mark
awarded

Total marks awarded
The pass mark for this assessment is 4

OCR Entry Level Awards in Functional Skills English
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Entry Level 1 – Reading Task B: Music
Mia goes to see a boy band.
She texts her friend Ed.

Hi Ed
I am having fun. It is nice and hot
here in London. The music is not
very good. I have met my friends
Jim and Ali. I will be home on
Friday.
Mia

Ed goes to see a rock band.
He texts Mia.

Hi Mia
I am happy you are having a good
time. I do not like it here in
Leeds. The food is not nice. There
are no seats. The music is very
good.
Ed

OCR Entry Level Awards in Functional Skills English
Practice Paper 1
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Entry Level 1

Questions

1. Put a tick  in the correct box.
Where has Mia gone to see the boy band?
A

London



B

Blackpool



C

York



1 mark

2. Where has Ed gone to see the rock band?

1 mark

3. Name one thing Ed is not happy about.

1 mark

4. Name one thing Mia is happy about.

1 mark

5. Name one friend Mia has met.

1 mark

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

6. Put a tick  in the correct box.
Which day is Mia coming home?
A

Monday



B

Wednesday



C

Friday



7. a)

1 mark

Which band would you choose to see, the boy band or the rock
band?

1 mark

b)

Why?

1 mark

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

Entry Level 1 – Reading Task B – Mark Scheme

Coverage and Range
1R1 Read and
understand simple
regular words and
sentences
1R2 Understand short
texts on familiar topics
and experiences

Question

Correct response

Mark available

1

A – London

1

2

Leeds

1

3

The food is not nice / there are no seats

Max 1

4

It is nice / it is hot / she has met her
friends / she is having fun

Max 1

5

Jim / Ali

Max 1

6

C – Friday

1

7a

Boy band / rock band / none / both

Max 1

7b

Any appropriate justification linked to 7a.
e.g. likes boy or rock bands / favourite
music / likes London / alternative hobby

Max 1

Total marks available

8

The pass mark for this assessment is 4

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

Entry Level 1 – Reading Task B – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
1R1 Read and understand simple regular words
and sentences
1R2 Understand short texts on familiar topics
and experiences

Question

Mark
available

1

1

2

1

3

Max 1

4

Max 1

5

Max 1

6

1

7a

Max 1

7b

Max 1

Total marks available

8

Mark
awarded

Total marks awarded
The pass mark for this assessment is 4
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Entry Level 1 – Reading Task C: Mobile phones
Sam wants a new phone.
He sees two adverts.

Best 4 Phones
Open 8 am – 7 pm every day

Zenix 100
£30 per month
Good for photos
Good for games
Good for music
See our website:
www.best4phones.coz

The Smart Phone Shop
Open 9 am – 6 pm every day

The new HFT
£25 per month

All texts are free
All calls are free
Want some more help?
Ring 01632 454545

OCR Entry Level Awards in Functional Skills English
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Entry Level 1

Questions

1. Put a tick  in the correct box.
How much does the new HFT phone cost per month?
A

£25



B

£30



C

£35



1 mark

2. Which shop is selling the Zenix 100 phone?

1 mark

3. Sam likes to play games. Which phone would be best for him?

1 mark

4. Put a tick  in the correct box.
What are the opening times for The Smart Phone shop?
A

8 am – 7 pm



B

9 am – 6 pm



C

8 am – 6 pm



1 mark

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

29

Entry Level 1

5. Which phone has free texts and calls?

1 mark

6. What is the website address for Best 4 Phones?

1 mark

7. a)

Which phone would you buy?

1 mark

b)

Why?

1 mark

OCR Entry Level Awards in Functional Skills English
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Entry Level 1 – Reading Task C – Mark Scheme

Coverage and Range
1R1 Read and
understand simple
regular words and
sentences
1R2 Understand short
texts on familiar topics
and experiences

Question

Correct response

Mark available

1

A – £25

1

2

Best 4 Phones

1

3

Zenix 100

1

4

B – 9 am – 6 pm

1

5

(The new) HFT

1

6

www.best4phones.coz

1

7a

Zenix 100 / (the new) HFT / neither / any

Max 1

7b

Any appropriate justification linked to
answer to 7a. e.g. Free calls / plays
music / plays games / cheap / I don’t
want a phone

Max 1

Total marks available

8

The pass mark for this assessment is 4
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Entry Level 1 – Reading Task C – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
1R1 Read and understand simple regular words
and sentences
1R2 Understand short texts on familiar topics
and experiences

Question

Mark
available

1

1

2

1

3

1

4

1

5

1

6

1

7a

Max 1

7b

Max 1

Total marks available

8

Mark
awarded

Total marks awarded
The pass mark for this assessment is 4
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Entry Level 1 – Reading Task D: Two hotels
Marta and Tom want to go on holiday.
They find two adverts.
They both like to swim on holiday.

Monty’s Hotel
London

Free use of:
 internet
 gym

swimming pool
Room price: £80 per night
Breakfast: £5 per person
www.montyshotel.coz

Rock Hotel
Blackpool

 Next to the sea
 All rooms have a TV

Price: £90 per night
All meals free
To book a room:
Call 01632 123456
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Questions

1. Put a tick  in the correct box.
What do Marta and Tom like to do on holiday?
A

swim



B

ski



C

walk



1 mark

2. Name two things that you can use for free at Monty’s Hotel.

2 marks

3. Put a tick  in the correct box.
Which town is the Rock Hotel in?
A

York



B

Blackpool



C

Leeds



1 mark

4. How much does breakfast cost at Monty’s Hotel?

1 mark
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5. How do you book a room at the Rock Hotel?

1 mark

6. a)

Which hotel would be better for Marta and Tom?

1 mark

b)

Why?

1 mark
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Entry Level 1 – Reading Task D – Mark Scheme

Coverage and Range
1R1 Read and
understand simple
regular words and
sentences
1R2 Understand short
texts on familiar topics
and experiences

Question

Correct response

Mark available

1

A – swim

1

2

Internet / gym / swimming pool

Max 2

3

B – Blackpool

1

4

£5 (per person)

1

5

Phone / call (01632 123456 / Rock Hotel)

Max 1

6a

Rock Hotel / Monty’s Hotel

Max 1

6b

Any appropriate justification linked to 6a.
e.g. next to sea / (swimming) pool / free
meals / cheaper

Max 1

Total marks available

8

The pass mark for this assessment is 4
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Entry Level 1 – Reading Task D – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
1R1 Read and understand simple regular words
and sentences
1R2 Understand short texts on familiar topics
and experiences

Question

Mark
available

1

1

2

Max 2

3

1

4

1

5

Max 1

6a

Max 1

6b

Max 1

Total marks available

8

Mark
awarded

Total marks awarded
The pass mark for this assessment is 4

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

37

Entry Level 1

Entry Level 1 – Reading Task E: A new job
Kim is a cook. She wants a new job.
Kim reads a poster.

Red House Café

Then Kim reads a text from her
friend Mo.

Hi Kim
Come and work with me at
Robin’s café.
I help to cook the food.
I like it here. It is fun.

Wanted

Mo

A cook for our busy café
A full-time job
Good pay
Free meals
Phone for more details
01632 654222
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Questions

1.

Put a tick  in the correct box.
Who wants a new job?
A

Kim



B

Robin



C

Mo



1 mark

2. Where does Mo work?

1 mark

3. What does Mo do there?

1 mark

4. Name two things that you know about the job at Red House Café.

2 marks
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5. Which café is busy?

1 mark

6. a)

Which of the two jobs is better for Kim?

1 mark

b)

Why?

1 mark
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Entry Level 1 – Reading Task E – Mark Scheme

Coverage and Range

Question

Correct response

Mark available

1R1 Read and
understand simple
regular words and
sentences

1

A – Kim

1

2

Robin’s café

1

1R2 Understand short
texts on familiar topics
and experiences

3

Helps to cook the food / cooks the food /
a cook / have fun

Max 1

4

Cook / full-time / good pay / free meals

Max 2

5

Red House Café

1

6a

Red House Café / Robin’s café

Max 1

6b

Any appropriate justification linked to
answer to 6a. e.g. full-time / good pay /
free meals / will work with Mo / very busy
/ fun

Max 1

Total marks available

8

The pass mark for this assessment is 4
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Entry Level 1 – Reading Task E – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
1R1 Read and understand simple regular words
and sentences
1R2 Understand short texts on familiar topics
and experiences

Question

Mark
available

1

1

2

1

3

Max 1

4

Max 2

5

1

6a

Max 1

6b

Max 1

Total marks available

8

Mark
awarded

Total marks awarded
The pass mark for this assessment is 4
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3.3

Entry Level 1 – Writing (Tasks A – B)

Entry Level 1 – Writing Task A: Free cinema tickets
The candidate is required to write two short simple sentences, presenting some information about
a familiar topic. This scenario may be used; however, the context (i.e. the topic of the
sentences) can be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries are allowed. Spelling, punctuation and grammar will
be assessed.
The tutor/assessor can read the scenario to the candidate.

A cinema has a competition to win two free cinema tickets.
To enter the competition, you have to write about your favourite
film.
Write two sentences about your favourite film.

………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
………………………………………………………………………………………….
……………………………………………………………………………….…………
8 marks
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Entry Level 1 – Writing Task B: Helping a charity
The candidate is required to write two short simple sentences, presenting some information about
a familiar topic. This scenario may be used; however the context (i.e. the topic of the
sentences) can be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries are allowed. Spelling, punctuation and grammar will
be assessed.
The tutor/assessor can read the scenario to the candidate.

You have seen an advert about doing some work for a charity.
You need to write about yourself to apply.

In one sentence tell us what you are good at.
…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………

In one sentence tell us what you like to do in your spare time.
……………………………………………………………………………………….
……………………………………………………………………………………….
……………………………………………………………………………………….
8 marks
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Entry Level 1 – Writing Task A and B – Mark Scheme/Assessment Record
Use this Mark Scheme/Assessment Record to record the candidate’s achievements. This record should be submitted to OCR as evidence of achievement
for the candidate, together with supporting evidence. The candidate MUST write at least two short simple sentences in BOTH Task A and Task B. The
candidate MUST achieve at least one mark against each evidence statement in BOTH Task A and Task B. If the candidate does not achieve these
overarching assessment requirements, the task is failed.
Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

Task

Evidence statements (each of
the statements below MUST be
met at least once in each task)

Mark awarded
for Task A (circle
correct mark)

Mark awarded
for Task B (circle
correct mark)

Sentences present information using
written words and phrases

2 – both
1 – one only
0 – neither

2 – both
1 – one only
0 – neither

Sentences are correctly constructed

2 – both
1 – one only
0 – neither

2 – both
1 – one only
0 – neither

Sentences use full stops correctly

2 – both
1 – one only
0 – neither

2 – both
1 – one only
0 – neither

Sentences have some personal or
very familiar words spelt correctly

2 – both
1 – one only
0 – neither

2 – both
1 – one only
0 – neither

Writing
1W1 Use written words and
phrases to present information

Task A
A cinema has a competition to win two
free cinema tickets.
To enter the competition, you have to
write about your favourite film.
Write two sentences about your
favourite film.

1W2 Construct simple
sentences using full stops

1W3 Spell correctly some
personal or very familiar
words

Task B
You have seen an advert about doing
some work for a charity.
You need to write about yourself to
apply.
In one sentence tell us what you are
good at.
In one sentence tell us what you like to
do in your spare time.

Total marks
(candidates must
achieve at least 1
mark for each
evidence statement
in each task)

Total mark (pass mark 8/16)
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4 Entry Level 2
The OCR Functional Skills qualification in English at Entry Level 2 comprises three assessment
components:


Speaking, Listening and Communication: Two tasks – maximum 20 minutes in total



Reading: Two tasks – maximum 50 minutes in total



Writing: Two tasks – maximum 50 minutes in total

Total time for completing the assessment tasks under controlled assessment conditions in all
three components must not exceed 2 hours. In addition, centres may undertake any necessary
preparatory work with the candidates outside this time limit.
A centre should submit:


a hard copy of the ‘Make claim – view claim’ Interchange printout which lists the candidates
in the claim



an Assessment Front Sheet (available from the OCR website
http://www.ocr.org.uk/Images/75315-assessment-front-sheet.pdf) for all the work being
submitted



Speaking, Listening and Communication Assessor’s Observation Record for two tasks, for
each candidate



marked candidate responses plus the assessment records for two reading tasks, for each
candidate



marked candidate responses plus the assessment record for two writing tasks, for each
candidate.

H

Assessment summary – Entry Level 2
Speaking, Listening and Communication tasks:
Task
A

B

Title
Getting fit (an exchange
between two people)
Film club (an informal group
discussion between three and
five people)

Requirements

Allocated time

Both tasks need to be
completed.

20 minutes overall, under
controlled assessment
conditions (for both
tasks).

Requirements

Allocated time

Any two tasks need to
be completed.

50 minutes overall, under
controlled assessment
conditions (for both
tasks).

Reading tasks:
Task
A
B
C
D

Title
Going to a café
Day trip
Cinema
Saturday night

E

Bikes

Writing tasks:
Task
A
B

Title
Selling online
Your holiday

Requirements
Both tasks need to be
completed.

Allocated time
50 minutes overall, under
controlled assessment
conditions (for both
tasks).
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4.1

Entry Level 2 – Speaking, Listening and Communication
(Tasks A – B)

Entry Level 2 – Speaking, Listening and Communication Task A: Getting fit
Candidates are required to take part in an exchange between two people. This scenario may be
used; however, the context (i.e. the topic of the exchange) can be changed to suit the
candidates. For example, the candidates may engage in an exchange about getting time off
work/school/college to attend a special event.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

You meet a friend at a gym.
You both want to get fit.
You talk about how you can do this.

Learner guidance: Getting fit

You may want to talk about:
 what kind of exercise you enjoy
 where to do the exercise
 how often you should exercise
 what else you can do to get fit.
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Entry Level 2 – Speaking, Listening and Communication Task A – Assessor
Guidance
These are the criteria the candidate is expected to meet:


identify the main points of short explanations and instructions



make appropriate contributions that are clearly understood



express simply feelings or opinions and understand those expressed by others



communicate information so that the meaning is clear



ask and respond to straightforward questions



follow the gist of discussions.

At this level, the candidate might need prompting to:


talk about what exercise they enjoy



talk about where they can exercise



say how often they should exercise



talk about what else they could do to get fit.

In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
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Entry Level 2 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation Evidence
section of this record, to support the assessment decision.)

AC
achieved

The candidate can:
E2.S.1

Identify the main points of short explanations and instructions.
Assessor guidance: Candidate is able to identify the main points of short explanations and instructions.

E2.S.2

Make appropriate contributions that are clearly understood.

E2.S.3

Assessor guidance: Candidate is able to speak clearly to make appropriate contributions, so that the listener understands what is being
said.
Express simply feelings or opinions and understand those expressed by others.

E2.S.4

Assessor guidance: Candidate is able to express feelings or opinions e.g. by saying, ‘I was happy’ or ‘I like that film’ and understand
those expressed by others.
Communicate information so that the meaning is clear.

E2.S.5

Assessor guidance: Candidate is able to communicate information so that meaning is clear, e.g. by saying, ‘I am going on Monday’.
Ask and respond to straightforward questions.

E2.S.6

Assessor guidance: Candidate is able to ask straightforward questions (e.g. ‘What film did you last see?’ and ‘What is your favourite
film?’) and respond to questions asked by others (e.g. ‘Yes, that is my favourite film’ and ‘No, I have not seen that film’).
Follow the gist of discussions.
Assessor guidance: Candidate is able to follow the gist of discussions, e.g. by saying, ‘The discussion was about films’.
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Entry Level 2 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)
ASSESSOR OBSERVATON EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section, to support the assessment decision

E2.S.1

E2.S.2

E2.S.3

E2.S.4

E2.S.5

E2.S.6

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(If sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

Fail
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Entry Level 2 – Speaking, Listening and Communication Task B: Film club
Candidates are required to take part in an informal group discussion between three and five
people. This scenario may be used; however, the context (i.e. the topic of the discussion)
can be changed to suit the candidates. For example, a group discussion could take place about
favourite activities.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

Your school/college/workplace wants to start up a film club.
You go to a meeting to talk about how to do this.

Learner guidance: Film club
You may want to talk about:


when to hold the film club



ways that everyone can help



what kind of films you will show



your favourite films.
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Entry Level 2 – Speaking, Listening and Communication Task B – Assessor
Guidance
These are the criteria the candidate is expected to meet:


identify the main points of short explanations and instructions



make appropriate contributions that are clearly understood



express simply feelings or opinions and understand those expressed by others



communicate information so that the meaning is clear



ask and respond to straightforward questions



follow the gist of discussions.

It is recommended that in a group discussion the number of participants is between three and five.
In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
It may be necessary for the assessor to prompt members of the group to make sufficient
contribution in order to be assessed.
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Entry Level 2 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation
Evidence section of this record, to support the assessment decision.)

AC
achieved

The candidate can:
E2.S.1

Identify the main points of short explanations and instructions.
Assessor guidance: Candidate is able to identify the main points of short explanations and instructions.

E2.S.2

Make appropriate contributions that are clearly understood.

E2.S.3

Assessor guidance: Candidate is able to speak clearly to make appropriate contributions, so that the listener understands what is
being said.
Express simply feelings or opinions and understand those expressed by others.

E2.S.4

Assessor guidance: Candidate is able to express feelings or opinions, e.g. by saying, ‘I was excited’ or ‘I like football’ and
understand those expressed by others.
Communicate information so that the meaning is clear.

E2.S.5

Assessor guidance: Candidate is able to communicate information so that meaning is clear, e.g. by saying, ‘I will go walking
tomorrow’.
Ask and respond to straightforward questions.

E2.S.6

Assessor guidance: Candidate is able to ask straightforward questions (e.g. ‘Which team do you support?’ and ‘Do you like
running?’) and respond to questions asked by others (e.g. ‘Yes, I enjoy cycling’ and ‘No, I do not like swimming’).
Follow the gist of discussions.
Assessor guidance: Candidate is able to follow the gist of discussions, e.g. by saying, ‘The discussion was about sport’.
Continued….
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Entry Level 2 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)
ASSESSOR OBSERVATION EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section, to support the assessment
decision

E2.S.1

E2.S.2

E2.S.3

E2.S.4

E2.S.5

E2.S.6

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(If sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

Fail
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4.2

Entry Level 2 – Reading (Tasks A – E)

Candidates must complete TWO tasks. Any two tasks may be chosen from the five
provided. The tasks for reading MUST NOT be contextualised.
The candidate is required to read the scenario and the texts for each task and answer questions
which relate to the texts.
Tutors/assessors must not read the scenario/texts to the candidate.
Tutors/assessors may read the questions to the candidate.
Tutors/assessors may scribe the candidate’s answers.
Answers do not need to be written in sentences.
Dictionaries, including electronic dictionaries, are allowed.
Spelling, punctuation and grammar are not assessed in the reading tasks.
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Entry Level 2 – Reading Task A: Going to a café
Ali would like to meet his sister Sara for lunch.
He looks at an advert.

Jenny’s Café
A small, friendly place to eat with a pretty garden
Coffee/Tea/Cold Drinks

Sandwiches/Salads/Soup
23 London Road
Open 11 am – 6 pm every day

Then Ali sends Sara an email.
To:s.rehman@fht.coz
From: ali123@bohoo.coz
Subject: Lunch
Hi Sara,
Let’s go for lunch on Sunday at 1 pm. I have found a nice place that you
will like called Jenny’s Café. If the weather is good, we can eat in the
café’s garden.
Here are some directions to help you:
1.
2.
3.
4.

Take the number 88 bus to River Street.
Get off and walk to the traffic lights.
Turn left on to London Road.
The café is on the right past the statue.

See you there!
Ali
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Questions

1. Put a tick  in the correct box.
When does Ali want to meet Sara for lunch?
A

Thursday



B

Friday



C

Sunday



1 mark

2. Where does Ali want to go to eat?

1 mark

3. Name two things you can eat there.

2 marks

4. What time does Ali want to meet?

1 mark
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5. Where can Ali and Sara eat if the weather is good?

1 mark

6. What road is the café on?

1 mark

7. What number bus will Sara have to take to get to the café?

1 mark

8. Put a tick  in the correct box.
What do you do after you have walked to the traffic lights?
A

Turn left on to London Road



B

Get the bus to River Street



C

Walk past the pretty garden



1 mark

9. Look up the word ‘statue’ in the dictionary and write down what it
means.

1 mark
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Entry Level 2 – Reading Task A – Mark Scheme

Coverage and Range
2R1 Understand the
main events in
chronological texts
2R2 Read and
understand simple
instructions and
directions
2R3 Read and
understand high
frequency words and
words with common
spelling patterns
2R4 Use knowledge of
alphabetical order to
locate information

Question

Correct response

Mark
available

1

C – Sunday

1

2

Jenny’s (café)

1

3

Sandwiches / salads / soup

Max 2

4

1(pm) / one o’clock

Max 1

5

In the (café’s) garden / outside

Max 1

6

London Road

1

7

(Number) 88

1

8

A – Turn left on to London Road

1

9

Accept any valid dictionary definition

1

Total marks available

10

The pass mark for this assessment is 5

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

59

Entry Level 2

Entry Level 2 – Reading Task A – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

2R1 Understand the main events in
chronological texts
2R2 Read and understand simple instructions
and directions
2R3 Read and understand high frequency
words and words with common spelling
patterns
2R4 Use knowledge of alphabetical order to
locate information

Question

Mark
available

1

1

2

1

3

Max 2

4

Max 1

5

Max 1

6

1

7

1

8

1

9

1

Total mars available

Mark
awarded

10

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 2 – Reading Task B: Day trip
Mel and Noah want to go on a day trip. They have two adverts to
help them to decide where to go.
They read an advert for a zoo.

Open every day from 10 am – 5 pm.
As well as all the big animals, we have small reptiles and
insects. We also have a pets’ corner, where children can
handle hamsters, guinea pigs, rabbits and chicks.
Price: Adults - £16
Children - £8

Then Mel and Noah read an advert for a fun park.

Green Hills Fun Park – a great day for only £18

Fun rides for all the family
The biggest water ride in the country
Beautiful gardens to relax in
A large indoor swimming pool
£18 per person
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Questions

1. Look up the word ‘reptile’ in the dictionary and write down what it
means.

1 mark

2. Name two animals children can handle in pets’ corner.

2 marks

3. Name two things they have at Green Hills Fun Park.

2 marks

4. What time does Bursley Zoo close?

1 mark
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5. Put a tick  in the correct box.
How much is an adult ticket for Bursley Zoo?
A

£8



B

£16



C

£18



1 mark

6. Where can you go to relax in Green Hills Fun Park?

1 mark

7. a)

Would you go to Bursley Zoo or Green Hills Fun Park?

1 mark

b)

Why?

1 mark
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Entry Level 2 – Reading Task B – Mark Scheme

Coverage and Range
2R1 Understand the
main events in
chronological texts
2R2 Read and
understand simple
instructions and
directions
2R3 Read and
understand high
frequency words and
words with common
spelling patterns
2R4 Use knowledge of
alphabetical order to
locate information

Question

Correct response

Mark
available

1

Accept any valid dictionary definition

1

2

Hamsters / guinea pigs / rabbits / chicks

Max 2

3

(Fun) rides / (biggest) water ride (in the
country) / (beautiful) gardens / (large indoor)
swimming pool

Max 2

4

5 pm

1

5

B - £16

1

6

(The beautiful) gardens

1

7a

Green Hills Fun Park / Bursley Zoo / neither
/ both

Max 1

7b

Any appropriate justification linked to 7a.
e.g. likes rides, animals, gardens / cheaper /
dislikes fun parks and zoos / both too
expensive / likes both

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 2 – Reading Task B – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

2R1 Understand the main events in
chronological texts
2R2 Read and understand simple instructions
and directions
2R3 Read and understand high frequency
words and words with common spelling
patterns
2R4 Use knowledge of alphabetical order to
locate information

Question

Mark
available

1

1

2

Max 2

3

Max 2

4

1

5

1

6

1

7a

Max 1

7b

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 2 – Reading Task C: Cinema
Katya wants to go to the cinema.
She reads an advert to find out what new films are on at the
cinema.

Vista Cinema

This Week’s New Films
Friday 10th May
Saturday 11th May
Sunday 13th May

The Scarlet Curtain

8.00 pm

Surprise Party

8.30 pm

Man From The North

7.30 pm

To find out more about these films, go to our website
www.vista.coz
Katya then goes onto the internet and reads about the films.

www.vista.coz

This Week’s New Films
The Scarlet Curtain
Dan Wood and Zoe Li play two friends who move into an old house.
Strange things start to happen. This film will make you jump.
Surprise Party
This cartoon is for all the family. It’s very funny and it has some
great pop songs.
Man From The North
This exciting film stars Max Archer. He plays a man who has a secret
which could change the world.
Coming Next Week:

Bad Losers starring Jo West
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Questions

1. Look up the word ‘scarlet’ in the dictionary and write down what it
means.

1 mark

2. Write down the name of the website where Katya reads about the
new films.

1 mark

3. Which film could Katya go to see on Saturday?

1 mark

4. What time does the film ‘The Scarlet Curtain’ start?

1 mark

5. Who stars in the film ‘Man From The North’?

1 mark
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6. Put a tick  in the correct box.
Which film is a cartoon?
A

The Scarlet Curtain



B

Surprise Party



C

Man From The North



1 mark

7. Which film stars Zoe Li?

1 mark

8. When is the film ‘Bad Loser’ coming to the cinema?

1 mark

9. a)

Which of these films would you like to see?

1 mark

b)

Why?

1 mark
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Entry Level 2 – Reading Task C – Mark Scheme

Coverage and Range
2R1 Understand the
main events in
chronological texts
2R2 Read and
understand simple
instructions and
directions
2R3 Read and
understand high
frequency words and
words with common
spelling patterns
2R4 Use knowledge of
alphabetical order to
locate information

Question

Correct response

Mark available

1

Accept any valid dictionary definition

1

2

www.vista.coz

1

3

Surprise Party

1

4

8 (.00 pm) / 8 o’ clock

Max 1

5

Max Archer

1

6

B – Surprise Party

1

7

The Scarlet Curtain

1

8

Next week

1

9a

Any of the four films / None

Max 1

9b

Any appropriate justification linked to
9a. e.g. I like films that make me jump
/ I like cartoons / funny films / I like
exciting films / I’ve never heard of
these films / I don’t go to the cinema

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 2 – Reading Task C – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

2R1 Understand the main events in
chronological texts
2R2 Read and understand simple instructions
and directions
2R3 Read and understand high frequency
words and words with common spelling
patterns
2R4 Use knowledge of alphabetical order to
locate information

Question

Mark
available

1

1

2

1

3

1

4

Max 1

5

1

6

1

7

1

8

1

9a

Max 1

9b

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 2 – Reading Task D: Saturday night
Jas has some friends coming to her house on Saturday night.
She sends her friends an email.
To: ben.88@smail.coz; alex.banks@xtra.coz
From: jas.dhillon@htnet.coz
Subject: TV at my house
Hi Ben and Alex,
Remember you are coming to my house on Saturday night. We are going
to watch the football match on TV. It starts at 8 pm, so come at 7 pm and
we can have something to eat. I will cook pasta.
Can you bring some drinks and snacks with you?
Cheers
Jas

Then Jas reads a recipe for a pasta dish she wants to cook for Ben
and Alex.

Pasta with Spinach
What you will need:
300g pasta
A large bag of spinach
50g grated cheese
A teaspoon of pepper

1. Put the pasta into a saucepan
of boiling water.
2. Boil for 8 minutes and then
add the spinach.
3. Boil for another 3 minutes.
4. Drain and put into bowls.
5. Add the cheese and pepper
and serve.
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Questions

1. Look up the word ‘recipe’ in the dictionary and write down what it
means.

1 mark

2. What night does Jas want her friends to come to her house?

1 mark

3. What time does Jas want her friends to come round?

1 mark

4. Name two things Jas will need to make the meal.

2 marks

5. What will Jas and her friends do after the meal?

1 mark
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6. Name one thing Jas has asked her friends to bring to her house.

1 mark

7. Put a tick  in the correct box.
What should Jas do just before she serves the meal?
A

Boil the pasta for 8 minutes.



B

Add the cheese and pepper.



C

Add the bag of spinach.



8. a)

1 mark

Would you like to go to Jas’s house?

1 mark

b)

Why?

1 mark
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Entry Level 2 – Reading Task D – Mark Scheme

Coverage and Range

Question

Correct response

Mark available

1

Accept any valid dictionary definition

1

2

Saturday

1

3

7 (pm) / 7 o’ clock

Max 1

4

Pasta / spinach / cheese / pepper

Max 2

2R3 Read and
understand high
frequency words and
words with common
spelling patterns

5

Watch TV / watch football / watch the
match / eat snacks / drink

Max 1

6

Snacks / drinks

Max 1

7

B – Add the cheese and pepper

1

2R4 Use knowledge of
alphabetical order to
locate information

8a

Yes / no

Max 1

8b

Any appropriate justification linked to
8a. e.g. likes sport / likes pasta / likes
being with friends / does not like sport
/ never watches TV / does not like
pasta

Max 1

2R1 Understand the
main events in
chronological texts
2R2 Read and
understand simple
instructions and
directions

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 2 – Reading Task D – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

2R1 Understand the main events in
chronological texts
2R2 Read and understand simple instructions
and directions
2R3 Read and understand high frequency
words and words with common spelling
patterns
2R4 Use knowledge of alphabetical order to
locate information

Question

Mark
available

1

1

2

1

3

Max 1

4

Max 2

5

Max 1

6

Max 1

7

1

8a

Max 1

8b

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 2 – Reading Task E: Bikes
Dan has bought a new bike. He finds out how to look after the bike.

www.bikecare.coz

Taking care of your bike
At the shop: Before you buy a bike make sure it is the right size
for you. Make sure that the saddle is comfortable.
At home: Before you go on a bike ride, always check your bike.
First, check the amount of air in the tyres and make sure they are
not worn out. Then test the brakes. After this, make sure the lights
He sends his friend a text message to ask him to join him on a bike
are clean and are working. You must have a white front light and a
trip.
red back light.
If you're not sure about anything, ask for advice at the bike shop.

Dan sends his friend Karl a text message to ask him to join him on a
bike trip.

Karl
Let’s go for a bike ride on Thursday. We can
go to Bursley Woods. I can take sandwiches,
fruit and drinks. Come early and we can check
that our bikes are safe before we go.
Dan
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Questions

1. Look up the word ‘comfortable’ in the dictionary and write down what
it means.

1 mark

2. What two things does the bike information say you should check
before you buy a bike?

2 marks

3. Put a tick  in the correct box.
What should you do after you have checked your tyres?
A

Test the brakes.



B

Make sure the lights are clean.



C

Check that the bike is the right size.



1 mark
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4. What colour is the front light on a bike?

1 mark

5. Put a tick  in the correct box.
If you need any advice about your bike, what should you do?
A

Try going for a bike ride.



B

Buy a different bike.



C

Ask at the bike shop.



1 mark

6. Name two things that Dan says he will take on the bike ride.

2 marks

7. a)

Would you like to go on a bike ride?

1 mark
b)

Why?

1 mark
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Entry Level 2 – Reading Task E – Mark Scheme

Coverage and Range
2R1 Understand the
main events in
chronological texts
2R2 Read and
understand simple
instructions and
directions
2R3 Read and
understand high
frequency words and
words with common
spelling patterns
2R4 Use knowledge of
alphabetical order to
locate information

Question

Correct response

Mark available

1

Accept any valid dictionary definition

1

2

The right size / the saddle is comfortable

Max 2

3

A – Test the brakes

1

4

White

1

5

C – Ask at the bike shop

1

6

Sandwiches / fruit / drinks

Max 2

7a

Yes / No

Max 1

7b

Any appropriate justification linked to 7a.
e.g. I like riding my bike / I do not have a
bike / I do not know how to ride a bike / I
do not like riding a bike / I would prefer to
do something else

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 2 – Reading Task E – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

2R1 Understand the main events in
chronological texts
2R2 Read and understand simple instructions
and directions
2R3 Read and understand high frequency
words and words with common spelling
patterns
2R4 Use knowledge of alphabetical order to
locate information

Question

Mark
available

1

1

2

Max 2

3

1

4

1

5

1

6

Max 2

7a

Max 1

7b

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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4.3

Entry Level 2 – Writing (Tasks A – B)

Entry Level 2 – Writing Task A: Selling online
The candidate must write at least three sentences. Two of these must be compound sentences
(i.e. sentences that contain two or more pieces of information that are correctly linked with a
conjunction, e.g. but, and, as, because, so, or etc.) This scenario may be used; however the
context (i.e. the topic of the sentences) can be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries, are allowed. Spelling, punctuation and grammar will
be assessed.
The tutor/assessor can read the scenario to the candidate.
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You want to sell an item online. Write an advert to put on a website.
In three sentences:
 describe the item
 explain why you want to sell it
 say how much money you want for it.
You must write at least three sentences and use two conjunctions.

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
11 marks
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Entry Level 2 – Writing Task B: Your holiday
The candidate must write at least three sentences. Two of these must be compound sentences
(i.e. sentences that contain two or more pieces of information that are correctly linked with a
conjunction, e.g. but, and, as, because, so, or etc.) This scenario may be used; however, the
context (i.e. the topic of the sentences) can be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries, are allowed. Spelling, punctuation and grammar will
be assessed.
The tutor/assessor can read the scenario to the candidate.
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You have just been on holiday. Write an email to your friend to tell
them about the holiday.
In three sentences write about:
 where you went
 what you did there
 why you liked it.
You must write at least three sentences and use two conjunctions.

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
11 marks
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Entry Level 2 – Writing Task A and B – Mark Scheme/Assessment Record
Use this Mark Scheme/Assessment Record to record the candidate’s achievements. This record should be submitted to OCR as evidence of achievement for the
candidate, together with supporting evidence. The candidate must write at least three sentences. Two of these must be compound sentences (i.e. sentences that contain
two or more pieces of information that are correctly linked with a conjunction, e.g. but, and, as, because, so, or etc.). This applies to BOTH Task A and Task B. The
candidate MUST also achieve at least one mark against each evidence statement in BOTH Task A and Task B. If the candidate does not achieve these overarching
assessment requirements, the task is failed.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range

Writing
2W1 Use written words
and phrases to record and
present information

Task

Task A
You want to sell an item online. Write an advert to
put on a website.
In three sentences describe the item, explain why
you want to sell it, say how much money you want
for it.

2W2 Construct compound
sentences using common
conjunctions

You must write at least three sentences and use two
conjunctions.

2W3 Punctuate correctly
using upper and lower
case, full stops and
question marks

Task B
You have just been on holiday. Write an email to
your friend to tell them about the holiday.
In three sentences write about where you went,
what you did there, why you liked it.

2W4 Spell correctly all
high frequency words and
words with common
spelling patterns

You must write at least three sentences and use two
conjunctions.

Evidence statements (each
of the statements below
MUST be met at least once
in each task)

Mark awarded
for Task A
(circle correct
mark)

Mark awarded
for Task B
(circle correct
mark)

Sentences use words and
phrases to record and present
information

3 – all three
2 – two
1 – one
0 – neither

3 – all three
2 – two
1 – one
0 – neither

Compound sentences with
common conjunction

2 – two
1 – one
0 – neither

2 – two
1 – one
0 – neither

Uses upper/lower case, full
stops or question marks

3 – all three
2 – two
1 – one
0 – neither

3 – all three
2 – two
1 – one
0 – neither

Spells correctly high frequency
words /words with common
spelling patterns

3 – all three
2 – two
1 – one
0 – neither

3 – all three
2 – two
1 – one
0 – neither

Total marks (candidates
must achieve at least 1
mark for each evidence
statement in each task)

Total mark (pass mark 11/22)
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5 Entry Level 3
The OCR Functional Skills qualification in English at Entry Level 3 comprises three assessment
components:
Speaking, listening and communication: Two tasks – maximum 20 minutes in total
Reading: Two tasks – maximum 50 minutes in total
Writing: Two tasks – maximum 50 minutes in total
Total time for completing the assessment tasks under controlled assessment conditions in all
three components must not exceed 2 hours. In addition, centres may undertake any necessary
preparatory work with the candidates outside this time limit.
A centre should submit:


a hard copy of the ‘Make claim – view claim’ Interchange printout which lists the candidates
in the claim



an Assessment Front Sheet (available from the OCR website
http://www.ocr.org.uk/Images/75315-assessment-front-sheet.pdf) for all the work being
submitted



Speaking, Listening and Communication Assessor’s Observation Record for two tasks, for
each candidate



marked candidate responses plus the assessment records for two reading tasks, for each
candidate



marked candidate responses plus the assessment record for two writing tasks, for each
candidate.

Assessment summary – Entry Level 3
Speaking, Listening and Communication tasks:
Task
A
B

Title
One-day course (a formal
exchange between two people)
Choosing a charity ( an informal
group discussion between three
and five people)

Requirements

Allocated time

Both tasks need to be
completed.

20 minutes under
controlled assessment
conditions (for both tasks)

Requirements

Allocated time

Any two tasks need to
be completed.

50 minutes under
controlled assessment
conditions (for both tasks)

Reading tasks:
Task
A
B
C
D
E

Title
Getting a dog
Planting new trees
The new gym
Restaurants
Day out

Writing tasks:
Task

Title

Requirements

A

Personal statement

B

Win a holiday

Both tasks need to be
completed.

Allocated time
50 minutes under
controlled assessment
conditions (for both tasks)
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5.1

Entry Level 3 – Speaking, Listening and Communication
(Tasks A – B)

Entry Level 3 – Speaking, Listening and Communication Task A: One-day
course
Candidates are required to take part in a formal exchange between two people. This scenario
may be used; however, the context (i.e. the topic of the exchange) can be changed to suit
the candidates. For example, an exchange could take place about booking a holiday.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

At work you have seen an advert for a one-day training course.
You have a meeting with your supervisor/tutor to talk about this
course.

Learner guidance: One-day course

You could talk about:
 what kind of course it is
 why it is a good idea for you to go on the course
 when you will need time off
 how you will catch up on missed work
 anything else that may be important.
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Entry Level 3 – Speaking, Listening and Communication Task A – Assessor
Guidance
These are the criteria the candidate is expected to meet:


follow the main points of discussion between two people



use techniques to clarify and confirm understanding



give own point of view and respond appropriately to other’s point of view



use appropriate language in formal exchanges



make relevant contributions, allowing for and responding to other’s input.

At this level, the candidate may need prompting to discuss:


what kind of course it is



why it is a good idea for them to go on the course



when they will need time off work



how they will catch up on missed work



anything else that might be important.

In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
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Entry Level 3 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation Evidence
section of this record, to support the assessment decision.)

AC
achieved

The candidate can:
E3.S.1

Follow the main points of discussion between two people.

E3.S.2

Assessor guidance: Candidate follows the main points of exchange, e.g. during a discussion between two people about raising money for
charity, the candidate suggests, ‘We could arrange a sponsored run’.
Use techniques to clarify and confirm understanding.

E3.S.3

Assessor guidance: Candidate uses techniques to clarify and confirm understanding, e.g. by nodding, smiling and repeating key words
with inflection of agreement.
Give own point of view and respond appropriately to other’s point of view.

E3.S.4

Assessor guidance: Candidate gives own point of view (e.g. by saying, ‘I think that a concert would be too difficult to manage’) and
responds appropriately to other’s point of view (e.g. by saying, ‘I do understand what you are saying, but….’).
Use appropriate language in formal exchanges.

E3.S.5

Assessor guidance: Candidate uses appropriate language in formal exchanges, e.g. by saying, ‘We will need to be quite organised’.
Make relevant contributions, allowing for and responding to other’s input.
Assessor guidance: Candidate makes a relevant contribution on more than one occasion and allows for and responds to other’s input.
Continued….
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Entry Level 3 – Speaking, Listening and Communication Task A – Assessor’s Observation Record
Exchange (between two people)
ASSESSOR OBSERVATION EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section, to support the assessment decision

E3.S.1

E3.S.2

E3.S.3

E3.S.4

E3.S.5

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(If sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

Fail
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Entry Level 3 – Speaking, Listening and Communication Task B: Choosing a
charity
Candidates are required to take part in an informal group discussion between three and five people.
This scenario may be used; however, the context (i.e. the topic of the discussion) can be
changed to suit the candidates. For example, a group discussion could take place about favourite
activities.
Guidance is provided below for the candidates. This can be read to the candidates. The
tutor/assessor can read the scenario to the candidates.

You and your friends want to raise money for a charity.
You meet to discuss which charity to support.

Learner guidance: Choosing a charity

You could talk about:


whether to support a small or large charity



whether to support a local, national or international charity



whether to support a charity that helps animals, people, the
environment or something else



how to raise money for the charity.
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Entry Level 3 – Speaking, Listening and Communication Task B – Assessor
Guidance
These are the criteria the candidate is expected to meet:


follow the main points of discussions



use techniques to clarify and confirm understanding



give own point of view and respond appropriately to others’ point of view



use appropriate language in informal discussions



make relevant contributions, allowing for and responding to others’ input.

It is recommended that in a group discussion the number of participants is between three and five.
In order to ensure that the assessor can concentrate on observing, assessing and, if necessary,
prompting the candidate, it is recommended that the assessor does not participate in the activity
itself.
It may be necessary for the assessor to prompt members of the group to make sufficient
contribution in order to be assessed.
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Entry Level 3 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)

Centre name

Centre no.

Candidate name

Candidate no.

ASSESSMENT DECISION
AC

AC
achieved

(Centre assessor to record: assessor questions, candidate activity, observations and responses in the Assessor Observation
Evidence section of this record, to support your assessment decision.)
The candidate can:

E3.S.1

Follow the main points of discussions.

E3.S.2

Assessor guidance: Candidate follows the main points of discussions, e.g. during a discussion about different types of job the
candidate states, ‘I would like to work as a joiner’.
Use techniques to clarify and confirm understanding.

E3.S.3

Assessor guidance: Candidate uses techniques to clarify and confirm understanding, e.g. by nodding and one – word exclamations.
Give own point of view and respond appropriately to others’ point of view.

E3.S.4

Assessor guidance: Candidate gives own point of view (e.g. by saying, ‘Working night-shifts would not suit me’) and responds
appropriately to others’ point of view (e.g. by saying, ‘That is an interesting way of looking at it’).
Use appropriate language in informal discussions.

E3.S.5

Assessor guidance: Candidate uses appropriate language in informal discussions, e.g. by saying, ‘The job would be ideal for me
because my communication skills are good’.
Make relevant contributions, allowing for and responding to others’ input.
Assessor guidance: Candidate makes a relevant contribution on more than one occasion and allows for and responds to other
peoples’ input.
Continued….
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Entry Level 3 – Speaking, Listening and Communication Task B – Assessor’s Observation Record
Group discussion (between three and five people)
ASSESSOR OBSERVATION EVIDENCE
AC

Centre assessor to record: assessor questions, candidate activity, observations and responses in this section, to support the assessment
decision

E3.S.1

E3.S.2

E3.S.3

E3.S.4

E3.S.5

Centre assessor name (print)

Centre assessor signature

Date

Candidate:
I confirm that the evidence provided is the result of my own work.

Candidate signature

Date

Internal moderator name (print)
(If sampled)

Internal moderator signature

Date

Examiner moderator signature
(if sampled)

Date

Pass

Fail
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5.2

Entry Level 3 – Reading (Tasks A – E)

Candidates must complete TWO tasks. Any two tasks may be chosen from the five
provided. The tasks for reading MUST NOT be contextualised.
The candidate is required to read the scenario and the texts for each task and answer questions,
which relate to the texts.
Tutors/assessors must not read the scenario/texts to the candidate.
Tutors/assessors may read the questions to the candidate.
Tutors/assessors may scribe the candidate’s answers.
Answers do not need to be written in sentences.
Dictionaries, including electronic dictionaries, are allowed.
Spelling, punctuation and grammar are not assessed in the reading tasks.
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Entry Level 3 – Reading Task A: Getting a dog
Ned wants a pet. He likes dogs.
He reads an information leaflet to help him decide if it is a good
idea to get a dog.

Things to know before getting a dog

Dogs need to be looked after
Dogs need to go for walks twice a day. If you don’t like walking, get a
cat instead. You can’t leave dogs on their own for too long because
they get bored. They need brushing, bathing and some dogs need to
have their fur clipped.
Dogs cost money
Apart from buying dog food, you will need to take your dog to the
vet for regular injections. If your dog gets ill, you have to pay vets’
bills. Also, putting your dog in kennels when you go on holiday can be
very expensive.
Dogs and other people
Dogs can annoy other people. They can bark and this could upset
your neighbours. They can also jump up. Dogs need to be trained to
do what you say. This can take a long time.

Please, think carefully before you get a dog!
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Ned then reads an email from his friend Alex who has a dog.
To: ned.jones@gfb.coz
From: alex.ford@doodle.coz
Subject: a dog
Hi Ned
I have heard that you are thinking of getting a dog. I think it’s a
great idea. I love my dog Billy. He is a really good friend. He is very
loyal and he makes me laugh.
Are you going to buy a puppy or get a grown dog from a dogs’ home?
Puppies are lovely, but they are a lot of hard work. Billy loved
chewing shoes and slippers when he was young.
I think you should get a small dog. You only have a small house.
Since getting Billy I am much fitter than I used to be. I walk miles
every day. Get a dog and we could go for walks together.
I hope this helps you decide.
Cheers
Alex
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Questions

1.

Why does Ned read the information leaflet about dogs?

1 mark

2.

Name two things that you will have to spend money on if you have a
dog.

2 marks

3. When do dogs get bored?

1 mark

4.

Name one way that dogs can annoy other people.

1 mark

5. Why is Alex much fitter since she got her dog Billy?

1 mark
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6.

Name two reasons why Alex loves her dog Billy.

2 marks

7.

Why does Alex think Ned should get a small dog?

1 mark

8. Name one thing Billy liked to chew when he was a puppy.

1 mark
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Entry Level 3 – Reading Task A – Mark Scheme

Coverage and Range
3R1 Understand the
main points of texts
3R2 Obtain specific
information through
detailed reading
3R3 Use organisational
features to locate
information
3R4 Read and
understand texts in
different formats using
strategies/techniques
appropriate to the task

Question

Correct response

Mark available

1

To help him decide whether to get a dog /
because he is thinking of getting a dog

Max 1

2

(Dog) food / (regular) injections / vets’ bills
/ kennels

Max 2

3

When they are left on their own (for too
long)

1

4

Barking / jumping up

Max 1

5

She walks (miles) every day

1

6

A good friend / loyal / makes her laugh /
(she) enjoys walking / gets her fitter

Max 2

7

His house is small

1

8

Shoes / slippers

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 3 – Reading Task A – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
3R1 Understand the main points of texts
3R2 Obtain specific information through
detailed reading
3R3 Use organisational features to locate
information
3R4 Read and understand texts in different
formats using strategies/techniques
appropriate to the task

Question

Mark
available

1

Max 1

2

Max 2

3

1

4

Max 1

5

1

6

Max 2

7

1

8

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 3 – Reading Task B: Planting new trees
Gary reads an information leaflet about a community group who plant
new trees in the area where he lives.

Trees for Tomorrow

Do you have a few hours to spare?
Do you want to help improve our area?
If the answer is YES, then come and help us to plant new trees.
Trees for Tomorrow is a national charity that has planted ten million
trees since 1980. We have set up a local group in Donchester and meet
once a month to plant trees in the grounds of schools, offices and parks.
Trees make our area look attractive. They add colour and attract
wildlife. They improve the air we breathe, help reduce flooding, as well as
cutting down noise made by road traffic.
We need new members to join our tree-planting team. If you are
interested, please send us an email. Tell us about yourself and what you
have to offer our team of tree planters. We will also be happy to answer
any of your questions.
Thank you
The person to email is: dev.gill@tftdonchester.biz
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Then Gary writes an email to ‘Trees for Tomorrow’.
To: dev.gill@tftdonchester.biz
From: gary.ross@yonder.coz
Subject: tree planting
Dev
I am 23 years old and have lived in Donchester all my life. I work all
week in a large warehouse, so I like to spend my weekends outdoors. I
play football and I like cycling. I have some spare time and would like to
join your group and plant trees.

I enjoy gardening and last year helped to plant apple and cherry trees in
our back garden. What kind of trees do you plant?

My brother is interested in joining too. He is 15 years old. Do you have
to be 18 years old to become a member?

I love living in Donchester and want it to be an even better place for
people to live.

Regards
Gary Ross
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Questions

1. Give three reasons why it is good to plant trees.

3 marks

2. How many trees have ‘Trees for Tomorrow’ planted since 1980?

1 mark

3.

How often does the Donchester group meet to plant trees?

1 mark

4.

Name one thing that Gary likes to do in his spare time.

1 mark

5.

Apart from Gary, who else would like to join the group?

1 mark
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6. Give two reasons why Gary would be a good member of the group.

2 marks

7.

Write down one question that Gary asks Dev.

1 mark
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Entry Level 3 – Reading Task B – Mark Scheme

Coverage and
Range
3R1 Understand the
main points of texts
3R2 Obtain specific
information through
detailed reading
3R3 Use
organisational
features to locate
information
3R4 Read and
understand texts in
different formats
using
strategies/techniques
appropriate to the
task

Question

Correct response

Mark available

1

Make our area look attractive / add colour
/ attract wildlife / improve the air (we
breathe) / help reduce flooding / cut down
noise (made by road traffic)

Max 3

2

Ten million / 10 million / 10,000,000

Max 1

3

Once a month

1

4

Planting trees / gardening / (playing)
football / cycling / being outdoors

Max 1

5

Gary’s brother

1

6

Enjoys gardening / likes being outdoors /
wants to make Donchester a better place
to live / has experience (of planting trees)
/ keen to be involved

Max 2

7

What kind of trees do you plant? /
Do you have to be 18 years old to
become a member?

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 3 – Reading Task B – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
3R1 Understand the main points of texts
3R2 Obtain specific information through
detailed reading
3R3 Use organisational features to locate
information
3R4 Read and understand texts in different
formats using strategies/techniques
appropriate to the task

Question

Mark
available

1

Max 3

2

Max 1

3

1

4

Max 1

5

1

6

Max 2

7

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 3 – Reading Task C: The new gym
Ronda sees an advert about a new gym that has opened.

Super Fit
Free one-day trial

Super Fit is a brand-new gym that has opened in the middle of town on
Broad Street.
We have a large swimming pool and several spacious gyms where you can
improve your levels of fitness. We also have classes, such as karate, kickboxing, yoga and modern dance. These are geared towards you achieving
your health and fitness goals.
All our staff at Super Fit are fully trained. Their aim is to help our
members get active, fit and healthy.
If you want, you can book a one-to-one session with a personal trainer.
Each session lasts one hour and the trainer will help to develop a fitness
plan just for you.
To find out more, visit our website: www.superfit.coz

Download a pass for a free one-day trial
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Ronda’s friend Ken sends her an email telling her what the gym is
like.
To: ronda566@hmx.coz
From: kjedmonds@reality.coz
Subject: Super Fit
Hi Ronda
Have you heard about the new gym that opened last month? It’s next to
the cinema on Broad Street. I got a pass for a free trial and went
yesterday.
The swimming pool is great. I liked it because it is very big, but quiet and
peaceful. I felt really relaxed after going for a swim.
All the exercise machines are brand new and are very good quality. I
tried the treadmill, rowing and step machines.
However, there are two problems. It is really expensive at £50 a month.
Also, you have to sign up for one year.
Go and see what you think. It’s easy to get your pass for a free trial. Go
onto their website at www.superfit.coz and download one.
Cheers
Ken
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Questions

1. Name two classes that you can go to at Super Fit gym.

2 marks

2. What is the aim of the staff at Super Fit gym?

1 mark

3. How long does a session with a personal trainer last?

1 mark

4. Name two reasons why Ken liked the swimming pool.

2 marks

5. Name one of the exercise machines that Ken used in the gym.

1 mark
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6. Name two things that Ken did not like about the new gym.

2 marks

7. How do you get a free one-day pass to the gym?

1 mark
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Entry Level 3 – Reading Task C – Mark Scheme

Coverage and
Range
3R1 Understand the
main points of texts
3R2 Obtain specific
information through
detailed reading
3R3 Use
organisational
features to locate
information
3R4 Read and
understand texts in
different formats
using
strategies/techniques
appropriate to the
task

Question

Correct response

Mark available

1

Karate / kick-boxing / yoga / (modern)
dance

Max 2

2

To help members become active / to
help members become fit / to help
members become healthy

Max 1

3

One hour / an hour

Max 1

4

It is big / quiet / peaceful / he felt
relaxed

Max 2

5

Treadmill / rowing machine / step
machine

Max 1

6

It is expensive / £50.00 per month /
you have to sign up for one year

Max 2

7

Go onto the website / internet / go to
www.superfit.coz / download it

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 3 – Reading Task C – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
3R1 Understand the main points of texts
3R2 Obtain specific information through
detailed reading
3R3 Use organisational features to locate
information
3R4 Read and understand texts in different
formats using strategies/techniques
appropriate to the task

Question

Mark
available

1

Max 2

2

Max 1

3

Max 1

4

Max 2

5

Max 1

6

Max 2

7

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5
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Entry Level 3 – Reading Task D: Restaurants
Nadia wants to go out for a meal with her friends for her birthday.
She reads an advert in a magazine about a local restaurant.

Henry’s

Our staff and service
We are a small, cosy restaurant with a reputation for good food, helpful
staff and excellent service. We are open from 11.30 am to 10 pm every
day, apart from Mondays, when we are closed.
Our food
All our food is freshly prepared in our kitchen by Carlo, our head chef.
We serve three-course meals at lunch and dinner time and snacks in
between. We serve food from different countries and have a wide
selection of dishes from England, Italy and Poland. For our full menu, go
to www.henrys.coz and see the exciting food we offer.
Our prices
Our prices range from £12 to £18 (for a three-course meal).
Call in for a coffee and cake or a delicious meal. You will receive a warm
welcome from our friendly staff.
Henry’s
No.1 City Street
Baurford
Tel: 01632 213213
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Nadia also looks on the internet and reads a review of another
restaurant.
Paradise Food
Review by Evie Worth
This new restaurant is spacious, modern and if you want somewhere for a
party, this is the place to come. There are several large round tables
that each seat up to twelve people.
I had a good meal here, but the service was slow. I had to wait half an
hour for my main course.
For the main course there was a choice of steak and chips, fresh fish or
pasta with a cheese sauce.
For dessert there were some really nice options, such as cheesecake, icecream and treacle tart.
The price was £15 per person. I thought this was good value for money.
The restaurant is open every evening from 7 pm and is a fun place to eat.
Go to www.paradisefood.coz for more details.
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Questions

1.

Name one thing Henry’s advert tells you about their staff and
service.

1 mark

2. What can you do if you want to read Henry’s full menu?

1 mark

3.

Name one country Henry’s dishes come from.

1 mark

4.

Who cooks the food at Henry’s restaurant?

1 mark

5. Name one main course that you could choose at Paradise Food.

1 mark
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6.

What is the price per person at Paradise Food?

1 mark

7.

What time does Paradise Food open?

1 mark

8. a)

Which of the two restaurants do you think Nadia should choose?

1 mark

b)

Why? Give two reasons for your choice.

2 marks
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Entry Level 3 – Reading Task D – Mark Scheme

Coverage and
Range

Question

Correct response

Mark available

3R1 Understand the
main points of texts

1

Staff are helpful / friendly / service is
excellent / warm welcome

Max 1

3R2 Obtain specific
information through
detailed reading

2

Go to the website / go to www.henrys.coz

Max 1

3

England / Italy / Poland

Max 1

3R3 Use
organisational
features to locate
information

4

Carlo / the head chef

Max 1

5

Steak (and chips) /
(fresh) fish /
pasta (with a cheese sauce)

Max 1

6

£15

1

7

7 (pm) / 7 o’clock

Max 1

8a

Henry’s / Paradise Food

Max 1

3R4 Read and
understand texts in
different formats
using
strategies/techniques
appropriate to the
task

Any appropriate justification linked to 8a
e.g.

8b

Henry’s: excellent service / fresh food /
friendly staff / helpful staff / warm
welcome / small cosy restaurant /
reputation for good food

Max 2

Paradise Food: big / fun / large tables /
good for parties / choice of food / good
value for money / spacious / modern
Total marks available

10

The pass mark for this assessment is 5
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Entry Level 3 – Reading Task D – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
3R1 Understand the main points of texts
3R2 Obtain specific information through
detailed reading
3R3 Use organisational features to locate
information
3R4 Read and understand texts in different
formats using strategies/techniques
appropriate to the task

Question

Mark
available

1

Max 1

2

Max 1

3

Max 1

4

Max 1

5

Max 1

6

1

7

Max 1

8a

Max 1

8b

Max 2

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

121

Entry Level 3

Entry Level 3 – Reading Task E: Day out
Sara wants to go out on Sunday. She likes watching motor racing.
She looks on the internet for details about a race meeting to go to.

Wetton Park
Join us for Formula 2 Racing
Sunday 6th August


One day tickets: Front stand tickets are £50, middle seating are £20
and seats at the back are only £10.
Meet the drivers:
Enter a competition for a chance to meet some of our drivers. Mario
Smith, Alfonso Aleso, Janine Jonas and Raquel Smoller will be there.
See our cars: Ferrari, Lamborghini and Mercedes.
Book a tour: Guided tours are available when the racing has finished.
These need to be booked in advance as there are only fifty places per
tour. Tickets are £15.
To buy a ticket in the stand email info.raceticket@f2.coz
To book a place on the tour email info.tourticket@f2.coz
www.f2.coz
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Sara’s friend Dan sends her an email about somewhere else they
could go instead.
To: sara123@mobme.coz
From: dan.blank@fsa.coz
Subject: Tennis
Hi Sara,
Do you want to come to watch the finals of a tennis competition with me
on Sunday? I love tennis and I would like to go because it is always a
great day out. I can get two free tickets because my father works at
the tennis club.
The women’s competition is in the morning and the men play in the
afternoon. Last year Marta Nowik and Simon Ford won. Marta Nowik is
playing again this year. Simon Ford won’t be there as he is injured.
However, Jon Harrison is playing this year and he’s my favourite tennis
player, so it would be great to watch him.
I usually take food to eat there. I could take some sandwiches and cold
drinks for us to have a picnic.
We would have a good time.
Let me know if you can come.
Cheers
Dan :)
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Questions

1. How much is a front stand ticket at the Formula 2 racing?

1 mark

2. What must you do to have a chance to meet one of the racing
drivers?

1 mark

3. When can you have a guided tour of Wetton Park race track?

1 mark

4. What email address would you use to book a place on the tour?

1 mark

5. Give two reasons why Dan wants to go to watch tennis.

2 marks

OCR Entry Level Awards in Functional Skills English

124

Practice Paper 1

Entry Level 3

6. What time of day is the men’s tennis competition?

1 mark

7. Which of last year’s winners is playing again this year?

1 mark

8. a)

Which of the two events would you choose to go to?

1 mark

b)

Why?

1 mark
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Entry Level 3 – Reading Task E – Mark Scheme

Coverage and
Range
3R1 Understand the
main points of texts
3R2 Obtain specific
information through
detailed reading
3R3 Use
organisational
features to locate
information
3R4 Read and
understand texts in
different formats
using
strategies/techniques
appropriate to the
task

Question

Correct response

Mark available

1

£50

1

2

Enter a competition / win a competition

Max 1

3

When the racing has finished / Sunday
th
6 August

Max 1

4

info.tourticket@f2.coz

1

5

Loves tennis / great day out / free tickets
/ to see favourite player

Max 2

6

Afternoon

1

7

Marta Nowik

1

8a

Tennis competition / Formula 2 racing /
neither

Max 1

8b

Any appropriate justification linked to 8a.
e.g. free entry / picnic / see cars / meet
the drivers / watch tennis / don’t like
either sport

Max 1

Total marks available

10

The pass mark for this assessment is 5
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Entry Level 3 – Reading Task E – Assessment Record
Use this Assessment Record to record the candidate’s achievements. This record should be
submitted to OCR as evidence of achievement for the candidate, together with supporting
evidence.

Centre name

Centre number

Candidate name

Candidate signature

Assessor name(s)

Assessor signature(s)

Date
Coverage and Range
3R1 Understand the main points of texts
3R2 Obtain specific information through
detailed reading
3R3 Use organisational features to locate
information
3R4 Read and understand texts in different
formats using strategies/techniques
appropriate to the task

Question

Mark
available

1

1

2

Max 1

3

Max 1

4

1

5

Max 2

6

1

7

1

8a

Max 1

8b

Max 1

Total marks available

10

Mark
awarded

Total marks awarded
The pass mark for this assessment is 5

OCR Entry Level Awards in Functional Skills English
Practice Paper 1

127

Entry Level 3

5.3

Entry Level 3 – Writing (Tasks A – B)

Entry Level 3 – Writing Task A: Personal statement
The candidate is required to write at least four sentences, which are clearly written and logically
organised. Two of these must be compound sentences (i.e. sentences that contain two or more
pieces of information that are correctly linked with a conjunction, e.g. but, and, as, because, so, or
etc.). This scenario may be used; however, the context (i.e. the topic of the sentences) can
be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries, are allowed. Spelling, punctuation and grammar
will be assessed.
The tutor/assessor can read the scenario to the candidate.
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You have found a college course you would like to enrol on.
You have to write a personal statement.
You must write at least four sentences and use two conjunctions.

Personal Statement
You could write about:
 yourself and your hobbies
 which course you want to do and why
 the job you would like to do when you have finished the course.
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________
18 marks
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Entry Level 3 – Writing Task B: Win a holiday
The candidate is required to write at least four sentences, which are clearly written and logically
organised. Two of these must be compound sentences (i.e. sentences that contain two or more
pieces of information that are correctly linked with a conjunction, e.g. but, and, as, because, so, or
etc.). This scenario may be used; however the context (i.e. the topic of the sentences) can
be changed to suit the candidate.
The candidate must write their own responses.
The document can be handwritten or word processed. Spell/grammar check facilities are allowed.
Dictionaries, including electronic dictionaries, are allowed. Spelling, punctuation and grammar
will be assessed.
The tutor/assessor can read the scenario to the candidate.
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You enter a competition to win a free holiday.
You have to write about your dream holiday.
You must write at least four sentences and use two conjunctions.

Win Your Dream Holiday
You could write about:
 where you would like to go on your dream holiday and why
 who you would like to go with
 what you would like to do there.
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________
18 marks
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Entry Level 3 – Writing Task A and B – Mark Scheme/Assessment Record
Use this Mark Scheme/Assessment Record to record the candidate’s achievements. This record should be submitted to OCR as evidence of achievement for the
candidate, together with supporting evidence. The candidate MUST write at least four sentences, which are clearly written and logically organised. Two of these must be
compound sentences (i.e. sentences that contain two or more pieces of information that are correctly linked with a conjunction, e.g. but, and, as, because, so, or etc.). This
applies to BOTH Task A and Task B. The candidate MUST also achieve at least one mark against each evidence statement in BOTH Task A and Task B. If the candidate
does not achieve these overarching assessment requirements, the task is failed.

Centre name
Candidate name
Assessor name(s)
Date
Coverage and
Range

Centre number
Candidate signature
Assessor signature(s)
Task

Writing
3W1 Plan, draft and
organise writing
3W2 Sequence
writing logically and
clearly
3W3 Use basic
grammar including
appropriate verbtense and subject
verb agreement
3W4 Check work for
accuracy, including
spelling

Task A
You have found a college course you would
like to enrol on.
You have to write a personal statement.
You could write about yourself and your
hobbies, which course you want to do and why
and the job you would like to do when you
have finished the course.
You must write at least four sentences and use
two conjunctions.
Task B
You enter a competition to win a free holiday.
You have to write about your dream holiday.
You could write about where you would like to
go on your dream holiday and why, who you
would like to go with and what you would like
to do there.
You must write at least four sentences and use
two conjunctions.

Evidence statements (each of
the statements below MUST be
met at least once in each task)

Mark awarded for Task A
(circle correct mark)

Mark awarded for Task B
(circle correct mark)

2 – Writing clearly sequenced
1 – Writing partly sequenced
0 – Writing not sequenced
4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

2 – Writing clearly sequenced
1 – Writing partly sequenced
0 – Writing not sequenced
4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

Correct spelling

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

Correct punctuation

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

Correct basic grammar using
appropriate verb-tense and
subject-verb agreement

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

4 – all 4 sentences
3 – 3 sentences
2 – 2 sentences
1 – 1 sentence
0 – None

Writing organised in logical
sequence

Sentences used to present
information

Total marks (candidates
must achieve at least 1
mark for each evidence
statement in each task)

Total mark (pass mark 18/36)
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